
 

 

 

GOVERNMENT DEGREE COLLEGE 

 NANDIKOTKUR 

 

 

 

 

Awareness on 

Health and Hygiene 

And  

Girl Trafficking 

 

14-09-2022 

 



Government Degree College, Nandikotkur 

                O/o The Principal 

                         Government Degree College 

                          Nandikotkur 

                  Date: 13-09-2022 

Circular 

 All Girl Students are here by instructed to attend the 

Awareness Program on Health and Hygiene and Girl 

Trafficking to be conducted on 14-09-2022 under the aegis of 

women Empowerment Cell of the College in the Seminar Hall 

at 2 PM without fail. 

 

 

 

 

 

 

 

 

 

 

 

 



Government Degree College, Nandikotkur 

Report on the Program 

Nandikotkur, 

 14-09-2022 

Women Empowerment Cell (WEC) conducted a meeting on 14-

09-2022 at 2.00 PM in the seminar hall with all girl students of the 

college. In this connection, the members of WEC explained the 

students about 1) Girls Trafficking 2) Drop-outs 3) Hygiene and usage 

of Napkin pads 4) Disha-App. They explained the students that 

usually girls are trafficked for the purpose of sexual and Economic 

exploitation, particularly prostitution and pornography, forced labour 

and domestic work etc., Students are advised not to believe anybody 

blindly and must be cautious.   The girl students are advised not to 

stop education and stand on their own feet. The WEC members 

advised the girl students that they have to maintain hygiene and 

informed to take sanitary napkin pads whenever needed. Finally, the 

members advised the students to install Disha-App for their safety 

which is useful in emergency situation 
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Awareness on Health and Hygiene 
and Girl Trafficking 



List of Students participated in Health  

and  

Hygiene Program on 14-09-2022 

      



 

GOVERNMENT DEGREE COLLEGE 

 NANDIKOTKUR 

 

 

Awareness  

on 

Health and Hygiene 

 

15-11-2022 

 
 

 

 

 

 

 



Government Degree College, Nandikotkur 

                O/o The Principal 

                         Government Degree College 

                          Nandikotkur 

                  Date: 14-11-2022 

Circular 

 All Girl Students are here by instructed to attend the 

Awareness Program on Health and Hygiene to be conducted 

on 15-11-2022 under the aegis of women Empowerment Cell 

of the College in the Seminar Hall at 2 PM without fail. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Government Degree College, Nandikotkur 

Report on the Program 

Nandikotkur, 

 15-11-2022 

Women empowerment cell conducted a meeting in the seminar 

hall with all girl students of the college. Dr M Amaravathi, lecturer in 

commerce is the convener of the cell. In this meeting, the members 

of WEC introduced themselves to I year girls. The members created 

awareness among girl students about 1) women's rights and duties 2) 

sanitation and hygiene 3) Health and nutrition 4) problems related to 

youth particularly girls. 

 

  



Awareness on Health and Hygiene  

 

          15-11-2022 

 

 

 

 

 



 

 

      

List of Students Participated in Health &
Hygiene Programme on 15Ͳ11Ͳ2022
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ICT/Computer Skills  

 

2022-2023 
 

  



 
 

 

 

 

  

 

 

 

 

 

 

 



 
 

INAUGUARATION OF CERTIFIACATE COURSE ON 

ASSISTENT TECHNICAIN COMPUTER HARDWARE 

DURATION :210  HOURS 

START DATE :24-04-2023 TO 08-07-2023 

 

 

 

  



 
 

LIST OF STUDENTS REGISTRED 

LIST OF THE STUDENTS REGISTRED IN THE CERTIFICATE COURSE :ASSISTANT TECHINCAIN COMPUTER HARDWARE 

SL.NO NAME OF THE STUDENT   AADHAR NUMBER  MOBILE NUMBER  

1 Dudekula Syedabee  369489184539 9492887640 

2 Dudekula Jubeda Bee  504861640885 9490339584 

3 Shaik Saddamhusen  592216225285 7995137421 

4 Begari sai kishore babu  499810324002 9182425963 

5 Ambarapu Raja Kumari  419105172463 9581817696 

6 Putike Esurathnamma  982178059403 8142897989 

7 Putike Swetha  691628945084 9603918460 

8 Putika Jivamma  260144508544 7396380142 

9 Battula Jyothi  778076137114 8309320424 

10 Gundepogu Sukanya  280155886321 6303894255 

11 Vedde Umamaheswari  323110298017 7670832055 

12 Nallabothula Sravani  217856421166 7670832055 

13 Kurukunda Janardhan  205757122051 9381450534 

14 Pinjari Shabana  482479108952 8317592069 

15 Reddy Pogu Prathyusha  809814248599 8688155135 

16 Boya Viswanath  465990163837 9100362573 

17 Bollavaram Kollam Raju  205757122051 6301904300 

18 Dalu Nandakumar  456813200638 7989759835 

19 Abbisetti Nagarjuna  517719960528 6302977389 

20 MANGALI VENKATESH  280365853220 9110340747 

21 Telugu Harivardhan  788166773546 9490945636 

22 KATEPOGU VENKATESH  854417498828 9676565852 

23 Telugu Hareesh  328129769147 9502255932 

24 Dudekula Javeed  471411093492 8688608459 

25 Shaik Abdul Rahiman  573916824050 9347332863 

26 Dudekula Hussain  223558034568 9866363233 

27 Mulinti Bharath Naidu  625914785085 7995516069 

 



 
 

List of the registered students with signatures 

  



 
 

SYLLUBUS 

 

 

DESKTOP COMPUTER AND ITS PERIPHERALS  

 MODULE 1: PROCESS OF INSTALLING THE DESKTOP COMPUTER AND ITS PERIPHERALS  

CARRY OUT REPAIR AND MAINTENANCE OF A DESKTOP COMPUTER AND ITS PERIPHERALS  

MODULE 2: REPAIR AND MAINTENANCE OF DESKTOP COMPUTER AND ITS PERIPHERALS 

EMPLOYABILITY SKILLS MODULE 3: EMPLOYABILITY SKILLS  

 



 
 

ATTEDANCE REGISTRED 

 

  

 

 

 

 

 



 
 

 

 

  

 



 
 

PHOTOS 

 

 

 

 

 

 



 
 

CONDUCTED ASSESSMENT  ON 25-09-2023  

Total Registered Candidates are 27 Attended Assessment Candidates are 17 Qualified candidates are 17   

 

 

 

 

 

 

 

  

 



 
 

 

CERTIFICATES 



 
 



 
 



 
 



 
 



 
 



 
 



 
 

 

 

  

 



 
 

 

 

 

 

 

 

  



 
 

 

 

GOVERNMENT DEGREE COLLEGE 

 NANDIKOTKUR 

 

 

 

Capacity Development Activity  

on  

ICT/Computer Skills 

2022-2023 



 
 

 

 

 

 

 

 

  

 

 

 



 
 

INAGURATION OF CERTIFICATE COURSE ON 

ASSOCIATE DATA ENTRY OPERATOR 

DURATION 210 HOURS 

START DATE : 26-04-2023 TO 11-07-2023

 

 

 

 

 



 
 

LIST OF TRAINEES  REGISTRED 

LIST OF STUDENTS REGISTRED IN THE CERTIFICATE COURSE : ASSOCIATE DATA ENTRY OPERATOR 

SL.NO NAME OF THE TRAINEE 

AADHAR NUMBER 

MOBILE 

NUMBER 

1 Shaik Abdul Malik 228592053946 9866869294 

2 Guvvalakuntla Supriya 358272015257 6309474671 

3 Dudekula Chinna Aminabi 523249668132 6309935160 

4 Dudekula Jarina Bi 342405860373 9963754891 

5 Moodaddhala Dhana Lakshmi 272373426997 6301186917 

6 DALU MADHURI 349363507365 9966174151 

7 CHERUKU PAVAN KUMAR 960106569808 6305097213 

8 Nayakanti Mahendra 142569872224 9701905353 

9 Karne Venkata Sivaiah 669912478545 9154548547 

10 Saggela Rajesh 453954881370 8309684402 

11 Kammari Mohith Achari 986626190744 6309335159 

12 Sirigiri Anjaneyulu 216259490340 9347292300 

13 Patan Abdulla 219563837946 6300623158 

14 Boya Sainatha Naidu 844810665694 8008855727 

15 Shikari Manasa 640151386855 9908328467 

16 Kagula Divakar 306334396212 7893248641 

17 Nallabothula Sheshadri Naidu 201453857349 9963799350 

18 Ediga Manohar Goud 498912752340 9849364941 

19 Bolleddula Anusha 180136749855 6302769102 

20 Kalingiri Ramadevi 66123698577 9581136325 

21 Sangala Harish 39651478259 9182297336 

22 Komari Budagajangam 

Yedukondalu 852198746633 

8519811386 

 

 



 
 

 

List of the registered students with signatures 

 

 



 
 

 

 

SYLLUBUS 

 

 



 
 

 

  

ATTEDNECE REGISTRED 

 



 
 

 

 

 

 



 
 

PHOTOS 

 

 

  

 



 
 

CONDUCTED ASSESSMENT ON 17-07-2023 

TOTAL REGISTRED CANDIDATES ARE 22 ATTENDED ASSESSMENT CANDIDATES ARE 12 QUALIFIED 

CANDIDATES ARE 10 

 

 

 

 

 

 



 
 

CERTIFIACATES  



 
 



 
 



 
 



 
 

 



 

 

GOVERNMENT DEGREE COLLEGE 

 NANDIKOTKUR 

 

 

 

Capacity Building Program  

on  

YOGA 

 

2022-2023 

 
 

 

 



 

Government Degree College, Nandikotkur 

                O/o The Principal 

                         Government Degree College 

                          Nandikotkur 

                  Date: 20-06-2023 

Circular 

 All Students and staff are hereby instructed to participate in YOGA training 

programme to be conducted on the eve of International Yoga Day on 21-06-2023 at 

Playground at 11 AM without fail. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Government Degree College, Nandikotkur 

Report on the Program 

Nandikotkur, 

 21-06-2023 

The International Yoga Day was organized under the auspices of NSS 

Department at Local Government Degree College, Nandikotkur. College 

Principal Dr. R. Sunitha presided over the yoga awareness meeting organized on 

this occasion and said that yoga has shown its importance since the time of 

Indian Vedas, Ramayana and Mahabharata. He urged the students to be 

healthy by doing yogasanas every day. Academic Coordinator Dr. R. Raghupathi 

Reddy explained the importance of yoga. College Vice Principal Shri. K. Venkata 

Reddy said that the rules of yoga should be followed in daily life. College NSS 

Program Officer Mr. K. Khaja Hussain said that yoga reduces physical and 

mental stress and brings mental peace to a person. Later, the college's Physical 

Director were Mr. Asif Bhasha, Telugu Lecturer were Dr. M. Anwar Hussain and 

the students and staff of the college practiced Yogasana together. 

 

 

  



Students and Staff Practicing Tadasana on   21-06-2023 

 

 

 

 

 

 

 



Students and Staff Performing 

 

Adho Mukha Svanasana on       21-06-2023 

 

 

Performing Bhujangasana 

 

 



List of the Participated students in YOGA training on 21-06-2023 

S.no Name of the Participants 

1.  M.SRAVANI 

2.  B.Hemalatha 

3.  M.Indumathi 

4.  R.Dharani 

5.  S.Shekun 

6.  M.Sadaf 

7.  A.Malliswari 

8.  V.Pallavi 

9.  S.Anusha 

10.  C.Devi priya 

11.  P.Sukanya 

12.  B.Sandya 

13.  S.K.Thulasi 

14.  B.Krishnaveni 

15.  S.Sahera bhanu 

16.  B.Nirmala 

17.  B.Geethanjali 

18.  S.Mounika 

19.  K.Anusha 

20.  S.Ajesh 

21.  D.Abdul azeez 

22.  V.Revanth kumar 

23.  S.Malik 

24.  T.Varuntej 

25.  P.Ansar basha 

26.  T.Sharath 

27.  S.K.Areef 

28.  S.Yasin 

29.  B.Siva 



30.  J.Raju 

31.  A.nagarjuna 

32.  K.Divakar 

33.  B.VISWANATH 

34.  P.Karthik 

35.  D.Nandakumar 

36.  M.Venkatesh 

37.  P.Ramesh 

38.  G.Balakumaranna 

39.  G.Nagaraju 

40.  G.Madhu 

41.  G.Sai vamsi 

42.  V.Raghuvelu 

43.  Shaik.Sabiha 

44.  K.Vijay kumar 

 



 List of the participated students with signatures

 

 



 

 



 

 

Government Degree College, Nandikotkur 

 

 

 

 

 

 

 

 
 

ADD-ON CERTIFICATE COURSE 

BASIC COMPUTER SKILLS   



BROCHURE & BANNER 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Benefited Students Lists 

SNO NAME STATUS 

1 N.Sabitha House Wife 

2. T.Usha Rani House Wife 

3 S.Shakun BA(CA) I YEAR 

4 B.Nirmala B.COM(CA) I YEAR 

5 Devipriya B.COM(CA) I YEAR 

6 Jakeer B.SC(BZC) I YEAR 

7 Kedar B.SC(BZC) I YEAR 

8 Poojitha BA(CA) I YEAR 

9 B.Mounika B.COM(CA) I YEAR 

10 K.RADHIKA B.COM(CA) I YEAR 
 

 

 

 

 

 

 

 

 



PHOTOGRAPHS OF CLASSES 

 

 

 



 

 



     

 

  GOVERNMENT DEGREE COLLEGE 

                          NANDIKOTKUR, KURNOOL DIST. AP 

 

  

 

 

 

 

 

            

 

 

BASIC COMPUTER SKILLS 

Course Contents 

 

 

 

 

 

 

 

 

 



BASIC COMPUTER SKILLS 

Module - I 

 What is Computer 
 Basic Applications of Computer 
 Components of Computer System 
 Central Processing Unit (CPU 
 Keyboard and Mouse 
 Other input/output Devices 
 Computer Memory 
 Connecting keyboard, mouse, monitor and printer to CPU 

 

Module - II 

 Word Processing Basics 
 Opening and Closing of documents 
 Text creation and Manipulation 
 Formatting of text 
 Table handling 
 Spell check 
 Printing of word document 

Module - III 

 Create a workbook  
 Insert and delete columns or rows 
 Change workbook themes ▪  
 Adjust row height and column width  
 Insert headers and footers 
 Add a worksheet to an existing workbook  
 Copy and move a worksheet 

Module - IV 

 work with the basic features of PowerPoint 
 create a new presentation 
 work with presentations 
 insert text into a slide and apply basic formatting 
 work with the various slide layouts 
 create and work with SmartArt graphics 
 draw and format shapes 

 













BASIC COMPUTER SKILLS 

ASSESMENT OF THE STUDENTS 

The assesment is done by conducting practical performance of 

the students in the computer based assesment.The students 

are given grades based on their performance. 

PERFORMANCE GRADE 
EXCELLENT A+ 

GOOD A 
AVERAGE B 

TO BE IMPROVED C 

 

SNO NAME GRADE 
1 N.Sabitha A+ 
2. T.Usha Rani A 
3 S.Shakun A 
4 B.Nirmala A 
5 Devipriya A 
6 Jakeer A 
7 Kedar A 
8 Poojitha A 
9 B.Mounika A 

10 K Radhika C 

 





COURSE COMPLETION CERTIFICATES





















 

 

Benefits: 
 
Easy to learn. 

 
Plenty of opportunities. 

 
Self-Employable. 

 
Work at your home place. 

 

 

 

Earn while you learn 
  

About the College 

Government Degree College, Nandikotkur has been a 

Power House of knowledge to the students since its 

inception in 1982. The college is recognized by U.G.C. 

under 2F in 1991 and 12B in 1992 and is affiliated 

toRayalaseema University, Kurnool. 

 . 

Our college has the distinction of its construction on 

the slopes of ‘Nallamalai Mountains’ and very near to 

Sangameswaram Temple’ where seven rivers merge 

into the great Krishna River. The town is encircled by 

nine Nandis(Bulls) which were erected by the 

Kakathiyarulers.One of the three rare Temples of the 

Sun God in India is located inNandikotkur and was 

constructed by the Chalukya Kings. The town has 

derived its name as Nandikotkur because of the local 

deity Nandikotkurramma’. Rare species of the great 

‘Indian Black Bustard’ Sanctuary is worth seeing for 

those interested in the study ofbirds.                  .

 
 

          
 

Presents a Certificate Course 

on 

Photoshop 

exclusively for students of  

 Government Degree College, Nandikotkur 

(Duration 45 days) 

 

 

 

 

 

 

 

 

 

 

No 

FEE 

Venue:  

Govt. Degree College, Nandikotkur, AP 

 

 

Govt. Degree College 

Nandikotkur 



Organizing Committee 

Chief Patron 

Dr.R.Suneetha, M.Sc., M.Phil.,Ph.D., 

Principal, Govt. Degree College,  

Nandikotkur, A.P., 

Patron 

Dr.Y.Rajasekhar, M.A.,M.Phil.,Ph.D., 

Lecturer in English(Regular),Vice-Principal 

Govt.Degree College, Nandikotkur 

IQAC Coordinator 

Dr.P.HussainBasha,M.Com.,M.Phil.,B.Ed.,Ph.D., 

Lecturer in Commerce(Regular) 

Govt.Degree College, Nandikotkur 

Academic Committee 

GV.Ranga Reddy,M.Sc, B.Ed,NET. 

Lecturer in Botany(Regular) 

Govt.Degree College, Nandikotkur. 

Dr. K. Bade Saheb, M.A, Ph.D.,  

Lecturer in History (Redeployed) 

Govt.Degree College, Nandikotkur 

Convener & Resource Person 

Mr. P. Amaranatha Reddy, M.Tech, (Ph.D), 

Lecturer in Computer Applications(Regular) 

Govt.Degree College, Nandikotkur 

For Registration 

Visit: Govt.Degree College, Nandikotkur, AP. 

Contact: 789333969, 9490435525, 9701427020 

 

 

 

 

Course Content 

 
 
 
 
  

. 

 

1. Introduction  to Adobe photoshop 
 

2. Getting started with photoshop 
 
3. Creating and saving a document in photoshop 
 
4. Page layout and back ground 
 
5. Photoshop program window-title 

bar,menubar,optionbar,imagewindow,image 
title 
bar,statusbar,ruler,paletts,toolbox,screenmode
s,savingfiles,revertingfiles,closing files. 

 
6. Working with images 
 
7. Image size and resolution 
 
8. Image editing 
 
9. Colour modes and adjustments 
 
10. Zooming & Panning an Image 
 
11. Rulers,Guides& Grids- Cropping & 

Straightening an Image 
 
12. Image  backgrounds 
 
13. Making selections. 
 
14. Working with pen tool 
 
15.  Save and load selection-working with erasers 
 
16. Working with text and brushes-Colour 

manipulations: colour modes- Levels – Curves 
- Seeing Colour accurately - Patch tool – 
Cropping-Reading your palettes - Dust and 
scratches- Advanced Retouching- smoothing 
skin 

 

Student Registration Form 
 

Name: 

 

Group: 

 

Year/Sem: 

 

Hall ticket Nuber: 

 

E-mail: 

 

Phone No: 

 

Address: 

 

 

 

 

I declare that the details furnished 

above are true to the best of my 

knowledge. 

 
Date: 
 
 
Signature of Applicant: 







COURSE CONTENT 

 
1. Introduction to Adobe Photoshop  
 
2. Getting started with Photoshop  
 
3. Creating and saving a document in Photoshop  
 
4. Page layout and back ground  
 
5. Photoshop program window-title bar,menubar,optionbar,imagewindow,image title 
bar,statusbar,ruler,paletts,toolbox,screenmodes,savingfiles,revertingfiles,closing files.  
 
6. Working with images  
 
7. Image size and resolution  
 
8. Image editing  
 
9. Colour modes and adjustments  
 
10. Zooming & Panning an Image  
 
11. Rulers,Guides& Grids- Cropping & Straightening an Image  
 
12. Image backgrounds  
 
13. Making selections.  
 
14. Working with pen tool  
 
15. Save and load selection-working with erasers  
 
16. Working with text and brushes-Colour manipulations: colour modes- Levels – Curves - 
Seeing Colour accurately - Patch tool – Cropping-Reading your palettes - Dust and scratches- 
Advanced Retouching- smoothing skin  

 







ASSESSMENT METHOD 

The Assessment is done by conducting an exam for 25 marks, and practical 

examination for 50 marks. The students are assigned grades based on their 

performance as follows. 

Marks Grade 

>=75% A 

>=60% and <=74% B 

>=50% and <=59 C 

<=49% D 

 

Grade Sheet of the Students 

S. No 
Admission 

No.  
Name of the Student Grade 

1 7560 Abbisetti Nagarjuna A 

2 7563 Boya Viswanath A 

3 7564 Dalu Nanda kumar A 

4 7565 Gantepogu Sudha Rani B 

5 7568 Maddela Gopal B 

6 7569 Mangali Venkatesh A 

7 7570 Pinjari Mabasha B 

8 7550 Katepogu Rangaswami A 

9 7559 Yapamani Kranthi kumar A 

 



Photos During the Certificate course Adobe Photoshop 

 

 

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. A. Nagarjuna of I year B. Com (C.A) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured A grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. B. Viswanath of I year B. Com (C.A) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured A grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. D. Nanda Kumar of I year B. Com 

(C.A) has attended the 45 days certificate course during 29-09-2021 to 21-02-2022 

on Adobe Photoshop 7.0 and secured A grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Ms. G. Sudha Rani of I year B. Com (C.A) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured B grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. M. Gopal of I year B. Com (C.A) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured B grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. M. Venkatesh of I year B. Com (C.A) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured A grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. P. Mabasha of I year B. Com (C.A) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured B grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. K. Rangaswami of I year B.A (HEP) has 

attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on Adobe 

Photoshop 7.0 and secured A grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 
 

Government Degree College 
 Nandikotkur, Kurnool Dist., AP-518543 

 
 
  

 

 

 

 

 

                   

  This is to certified that Mr. Y. Kranthi Kumar of I year B.A (HEP) 

has attended the 45 days certificate course during 29-09-2021 to 21-02-2022 on 

Adobe Photoshop 7.0 and secured A grade. 
 

Date of issue: 22/02/2022.  

                                              
                        Convener & Resource Person                                               Chief Patron  

                        Sri. P. Amaranatha Reddy                                                   Dr. R. Suneetha 

                     Lect. in Computer Applications                                                 Principal                    

 



 

 

Government Degree College  

Nandikotkur 

 

 

 

 

Capacity Building Program  

on  

YOGA  

 

2021-2022 
 

 

 

 

 

 



Government Degree College, Nandikotkur 
O/o The Principal 

                         Government Degree College  

            Nandikotkur 

                  Date: 20-06-2022 

Circular 

 All Students and Staff are here by instructed to participate in   

YOGA training programme to be conducted on the eve of 

International Yoga Day on 21-06-2022 at college Seminar Hall at 

10AM sharply without failure. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Government Degree College, Nandikotkur 

Report on the Program 

International YOGA Day is observed on 21-06-2022 in the 

Government Degree College, Nandikotkur.  The staff members 

of all Departments and students actively participated in it. 

Some of the faculty members Dr. R. Raghupathi Reddy. Lecturer 

in Political Science, C Bhaskar, Lecturer in English and K Khaja 

Hussain, Lecturer in Hindi encouraged students to practice the 

YOGA. Speaking to the gathering, Dr R Raghupathi Reddy said 

that YOGA is an ancient art and kept up till to date because of 

its many a salient feature the UNO declared 21st June as an 

International YOGA Day in the year 2015. Daily practicing YOGA 

cures certain ailments and gives heavenly bliss to mind. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



YOGA Training Programme    21-06-2022 

 

 



Students are practicing Yogasanas

 



List of the Participated students in YOGA training on 21-06-2022 

 

S.no Name of the Participants 

1.  G. Sudha Rani 

2.  S Shekun 

3.  B Nirmala 

4.  K Anusha 

5.  B. Viswanath 

6.  P. Mabasha 

7.  A. Nagarjuna 

8.  Devi 

9.  D. Nanda Kumar 

10.  P. Junaid Basha 

11.  Y. Kranthi Kumar 

12.  M. Venkatesh 

 

  



 



























GOVERNMENT DEGREE COLLEGE 
NANDIKOTKUR 

 
 

Capacity Building Programme 
 on  

 
Communication Skills, Soft Skills, 

Analytical Skills and Technical 
Skills 

 
2019-2020 

 
Duration: 

Batch I : May 2019- July 2019 
   Batch II: Aug 2019-Oct 2019 

Batch III : Nov 2019- Feb 2020 
  



O/o The Principal 
Government Degree College 
Nandikotkur 
 

 
CIRCULAR 

 
It is to inform that all the students of  I, II & III B.A/B.Com/B.Sc hereby 

instructed that the I Batch of JKC training -2019 will starts from I week of May-

2019. The students those who are interested to join JKC training programme 

shall enroll their names on or before 30-04-2019. 

 

 

 



O/o The Principal 
Government Degree College 
Nandikotkur 
 

 
CIRCULAR 

 
It is to inform that all the students of  I, II & III B.A/B.Com/B.Sc hereby 

instructed that the II Batch of JKC training -2019 will starts from I week of 

August-2019. The students those who are interested to join JKC training 

programme shall enroll their names on or before 07-08-2019. 

 

 

 

  



O/o The Principal 
Government Degree College 
Nandikotkur 
 

 
CIRCULAR 

 
It is to inform that all the students of  I, II & III B.A/B.Com/B.Sc hereby 

instructed that the III Batch of JKC training -2019 will starts from I week of 

November-2019. The students those who are interested to join JKC training 

programme shall enroll their names on or before 30-10-2019. 

 

 

 

  



 

Brochure 

 

  



Curriculum of Certificate Course 

S.No Topic No. of Hours allotted 

1 Communication Skills 60 hrs 

2 Soft Skills 
30 hrs - Soft Skills 

10 hrs - Ethical Values 

3 Analytical Skills 60 hrs 

4 Computer Skills 60 hrs 

5 General Awareness 30 hrs 

Total 250 hrs 

 

 
 

Syllabus of Certificate Course 

Communication Skills: 

 
 

 

Basics: 

 Self Introduction 

 Be','Do' and 'Have' Forms 

 Modal Auxiliaries - I 

 Modal Auxiliaries - II 

 Question Tags 

 Simple Present Tense 

 Present Progressive Tense 

 Present Perfect and Present Perfect Progressive Tense 

 Simple Past : Qestions and Negative 

 Simple Past and Present Perfect Tense 

 Simple Past and Past Progressive Tenses 

 The Furture Time 

 Concord 

 Conditional Clauses 

 Voice 

 Reported Speech 

 Articles 

 Adjectives 

 Comparison of Adjectives 

 Prepositions 

 Use of Conjunctions in Simple, Compound and Complex Setences 



Speaking Skills: 

 Vowel Sound 

 Consonant Sounds 

 Neutralization of Accent 

 Change of Speech Patters 

Voice Based Efficiency: 

 Making polite Requests 

 Asking for and giving permissions 

 Offering, Accepting and Denying Help 

 Asking for and Giving Directions 

 Extending Invitations 

 Expressing Sympathy 

 Agreeing and Disagreeing 

 Making Complaints 

Reading Skills: 

 Synonyms 

 Antonyms 

 Idiomatic Expressions 

 One Word Substitutes 

 Reading Skills-I (Skimming and Scanning) 

 Reading Skills-II 

 Reading Skills-III 

 Reading Skills-IV 

 Reading Comprehension 

Writing Skills: 

 Paragraph Writing 

 Essay Writing 

 Note Making 

 Precis Writing 

 Resume Writing 

 

 

Soft Skills: 

 
 

 

 Soft Skills : An Overview 

 Know Youself 

 SWOT Analysis 

 Goal Setting 

 Positive Attitude 



 Body Language 

 Interpersonal Skills 

 Time Management 

 Presentation Skills 

 Just a Minute (JAM) Activities 

 Team Dynamics 

 Group Discussion 

 Etiquetter of Telephone,e-mail and SMS 

 Interview Skills 

 Preparation for Examinations 

 

Analytical Skills: 

 
 

 

Arithmetic: 

 BODMAS 

 Fractions and Decimals 

 Algebric Formulae 

 Divisibility Rules 

 LCM & HCF 

 Ratios & Proportion 

 Percentages 

 Profit & Loss 

 Data Analysis 

 Data Interpretation 

 Simple Interest 

 Compound Interest 

 Averages 

 Problems on Ages 

 Time & Distance 

 Time & Work 

 Problems on Trains 

 Permutations and Combinations 

 Probability 

 Areas 

 Volumes 

 Surface Areas 

 

 

Verbal Reasoning: 

 Number Series 

 Number Analogy 

 Odd Man Out 

 Coding & Decoding 

 Blood Relations 

 Direction Sense Test 



 Seating Arrangement 

 Problems solving Techniques and Logical Reasoning 

 Ranking and Time Sequence Test 

 Mathematical Operations 

 Clocks 

 Calendars 

 

 

Non-Verbal Reasoning: 

 Series 

 Mirror Images and Water Images 

 Incomplete Figure Patterns 

 Figure matrix 

 Logical Venn Diagrams 

 Matrices & Surds 

 Quadratic Equations 

 Coordinate Geometry and Trigonometry 

 Differentiation 

 Decision Making 

 

Computer Skills: 

 
 

 

Unit I - Computer Fundamentals 

 What is computer 

 Features of computer 

 Computer Generations 

 Types of Computers 

 Applications of Computers 

 Input/Output Devices 

 Computer's Memory 

 Computer Software 

 Windows 

a. Windows desktop 

b. Start Menu 

d. Using Paint 

e. Using wordPad 

Unit II- MS-Office 

 About MS-Office 

MS-Word: 

 Word Basics 

 Features of Word 



 Starting with MS-Word 

 Components of MS-Word 

 File Menu 

a. New 

b. Save 

c. Page Setup 

d. Print preview 

e. Selecting Text and Graphics 

 Edit Menu 

a. Undo/ Redo 

b. Copy and Paste 

c. Find/ Replace 

 Headers and Footers 

 Insert Menu 

 Format Menu 

 Mail Merge 

 Table Menu 

MS-Excel: 

 Excel Basics 

 Excel Components 

 Entering Data 

 Data Types 

 Working with Cells 

 File Menu 

 Edit Menu 

 Creating a Chart 

 Functions and Formulae 

 Data Menu 

Ms-Power Point: 

 Powerpoint Basics 

 Ready- Made slide layout scheme 

 File Menu 

 Creating a presentation 

a. using auto content wizard 

b. using a design template 

c. using blank presentation 

 Insert Menu 

 Format Menu 

 Slide Show 

MS-Access: 

 Access Basics 

 Components 

 Data Types in MS-Access 

 Database Creation 

 Table Creation 

 Forms 

 Query 



 Reports 

Unit III -Internet Skills 

 Introduction 

 Internet 

 How can I get connected at Home 

 Web Site 

 Web Browser 

 Search Engine 

 On-line Forms Rail Journey 

 On-line Shopping using FlipKart 

 Using Electronic Mail(Email) 

 Social Media 

 What is Skype? 

 Google Drives 

 What are Google Docs, Sheets and Slides 

Unit IV - Using Printer and Scanner 

 Scanners 

 Printers 

 Use Picture Manager 

Unit V – Assignments 

 

  



List of the Registered Students 

Government Degree College, Nandikotkur 

List of the students registered for Capacity development activity in  
Communication Skills, Soft Skills, Analytical Skills & Technical Skills 

S.No Name of the Student 
Reg.ID /  

Admission No. 
Batch 

1.  BORELLI SURESH 12567jkc2019BatchI17033561 I 

2.  SIRIGIRI MANISHA 12567jkc2019BatchI17033581 I 

3.  KATAM RAJA SEKHARU 12567jkc2019BatchI17033596 I 

4.  MADDELA MANOHAR 12567jkc2019BatchI17033608 I 

5.  
SAGINELA 
PRASANTHKUMAR 

12567jkc2019BatchI17033732 I 

6.  TENE MAHESH 12567jkc2019BatchI17033736 I 

7.  LINGAM RAMU 12567jkc2019BatchI17033742 I 

8.  PUTTAPOGU PRASANTH 12567jkc2019BatchI17033748 I 

9.  
ADDAKULA PRASANNA 
KUMAR 

12567jkc2019BatchI17033754 I 

10.  YATA DIVYA 12567jkc2019BatchI17033755 I 

11.  ARE LAKSHMI KANTHAMMA 12567jkc2019BatchI17033799 I 

12.  PALLE PARAMESH 12567jkc2019BatchI17033805 I 

13.  
ADDAKULA PRAVEEN 
KUMAR 

12567jkc2019BatchI17033842 I 

14.  BIDUGU SOMA SEKHAR 12567jkc2019BatchI17033848 I 

15.  MEKALA SUNILKUMAR 12567jkc2019BatchI17033853 I 

16.  BOLLAVARAM RAMESH 12567jkc2019BatchI17033863 I 

17.  PAMBALI SARAT KUMAR 12567jkc2019BatchI17033876 I 

18.  PABBATI USENAIAH 12567jkc2019BatchI17033880 I 

19.  LINGAM RAMESH 12567jkc2019BatchI17033889 I 

20.  DALU VIJAY 12567jkc2019BatchI17035565 I 

21.  NALLBOTHULA MADHU 12567jkc2019BatchI17035568 I 



22.  SAGGELA LAZARU 12567jkc2019BatchI17035569 I 

23.  TAMADAPALLI VAMSI 12567jkc2019BatchI17035572 I 

24.  KATEPOGU NAVEEN KUMAR 12567jkc2019BatchI17035574 I 

25.  YATA SREEKANTH BABU 12567jkc2019BatchI17035577 I 

26.  KALABANDI TILAK 12567jkc2019BatchI17037554 I 

27.  KALAKUNTLA KONDAIAH 12567jkc2019BatchI17037556 I 

28.  RAMUGALLA SHOBHA RANI 12567jkc2019BatchI17037557 I 

29.  PEDDAMUSI ANANDA BABU 12567jkc2019BatchI17037559 I 

30.  CHANDA VEERANJANEYULU 12567jkc2019BatchI17037558 I 

31.  
K PAVAN KUMAR 12567jkc2019BatchII19204003 II 

32.  
C SIVA MAHENDRA 12567jkc2019BatchII19204016 II 

33.  
DUDEKULA HARSHIYA BEE 12567jkc2019BatchII19204027 II 

34.  
CHINTA RAGHAVENDRA 12567jkc2019BatchII19204045 II 

35.  
B MAHESH BABU 12567jkc2019BatchII19204103 II 

36.  
M HARI MADHU 12567jkc2019BatchII19204111 II 

37.  
DUDEKULA KHAJA VALI 12567jkc2019BatchII19204126 II 

38.  
K PARAMESH 12567jkc2019BatchII19204143 II 

39.  
BOYA SAI KUMAR 12567jkc2019BatchII19204154 II 

40.  
SHAIK MOULALI 12567jkc2019BatchII19204160 II 

41.  
CHAKALI RAVI KISHORE 12567jkc2019BatchII19204199 II 

42.  
KALAGOTLA FAROOQ 12567jkc2019BatchII19204204 II 

43.  
NALLBOTHULA YELLA 

NAIDU 
12567jkc2019BatchII19204209 II 

44.  
SHAIK RESHMA 12567jkc2019BatchII19204213 II 

45.  
SHAIK RIZWANA 12567jkc2019BatchII19204217 II 

46.  
SHIKARI SAILAJA 12567jkc2019BatchII19204219 II 



47.  
GUNJA MADDILETI 12567jkc2019BatchII19204222 II 

48.  
AAGOLA RAMESH 12567jkc2019BatchII19204227 II 

49.  
D DOWLATH BASHA 12567jkc2019BatchII19204229 II 

50.  
DEVANURU NAGA 

MADDILETI 
12567jkc2019BatchII19204236 II 

51.  
SYED INTHIAZ 12567jkc2019BatchII19205570 II 

52.  
MOHAMMAD IMRAN KHAN 12567jkc2019BatchII19205575 II 

53.  
SHAIK JAMEEL BASHA 12567jkc2019BatchIII19231233 III 

54.  
KONDABOYA HARI KRISHNA 12567jkc2019BatchIII19231235 III 

55.  
SHAIK NOORULLA 12567jkc2019BatchIII19231241 III 

56.  
MANDLA SIVASANKAR 12567jkc2019BatchIII19231244 III 

57.  
BOYA RAKESH 12567jkc2019BatchIII19231246 III 

58.  

SANGANNAGARI 

THIRUMALESH 
12567jkc2019BatchIII19231250 III 

59.  
MANIKINDI ANITHA 12567jkc2019BatchIII19231252 III 

60.  
JAKKULA SURYA RAJU 12567jkc2019BatchIII19231254 III 

61.  
GANTE RENUKA 12567jkc2019BatchIII19231256 III 

62.  
CHAKALI CHINNA 12567jkc2019BatchIII19231258 III 

63.  
BOYA THIKKASWAMY 12567jkc2019BatchIII19231260 III 

64.  
BOLLAVARAM KIRAN 12567jkc2019BatchIII19231262 III 

65.  
TELUGU SIVA BHARATH 12567jkc2019BatchIII19231265 III 

66.  
SYED YOUNUS BASHA 12567jkc2019BatchIII19231268 III 

67.  
SYED NASEEMA 12567jkc2019BatchIII19231273 III 

68.  
PIKKILI RAMAKRISHNA 12567jkc2019BatchIII19231277 III 

69.  
MEKALA RAJU 12567jkc2019BatchIII19231280 III 

70.  
ADEM NARENDRA 12567jkc2019BatchIII19231282 III 



71.  POTHURAJU CHANDRUDU 12567jkc2019BatchIII19231286 III 

72.  
SHIKARI VENKATESH 12567jkc2019BatchIII19231289 III 

73.  
D YESWANTH 12567jkc2019BatchIII19231579 III 

74.  
PAGADAM SUDHEER 12567jkc2019BatchIII19231592 III 

75.  
ADANAGALLA ASHOK 12567jkc2019BatchIII19231597 III 

76.  
SANJAPOGU VIJAY KUMAR 12567jkc2019BatchIII19231603 III 

77.  
REDDY POGU RAMESH 12567jkc2019BatchIII19231608 III 

 

  



List of the registered students with signatures  



 

  



  



Photos related to training activity 

 

Batch Introduction (Sensitizing Students About JKC)  

 

 

Dr. Y.Rajasekhar, JKC Coordinator is sensitizing the students for the enrollment of 

JKC batch –II for the year 2019-2020 

 

  



Stuudent Activity  

Self Introduction  

 

 

JCK STUDENTS OF II BATCH ARE GIVING SELF INTRODUCTION AS PART OF 

COMMUNICATION SKILLS  



News Paper Reading   08-09-2019 

 

 

STUDENT PRACTICING READING SKILLS  



 

Group Discussion    30-07-2019 

 

 

GROUP DISCUSSION IS HELD AS A TOOL FOR JOB INTERVIEW  



Just a Minute (JAM)  

 

 

JUST A MINUTE SESSION IS HELD TO DEVELOP COMMUNICATION SKILLS  



 PRESENTATION SKILLS  24-09-2019 

 

 

 

PRESENTATION SKILLS ARE HELD TO KNOW THE SKILLS IN PRESENTATION  



 

DEBATE   18-09-2019 

 

 

DEBATE IS HELD TO D EVELOP COMMUNICATION SKILLS DEBATING 

SKILLS TO UNDERSTAND ANALYZE VARIOUS TOPICS 

 

 

 

 



ROLE PLAY 

 

 

ROLE PLAY IS HELD TO D EVELOP COMMUNICATION SKILLS  

 

 

 

 

 



 MOCK INTERVIEW  24-09-2019 

 

 

Mock Interview has been conducted to develop interview skills 

 

 

 

 



 
 

GOVERNMENT DEGREE COLLEGE 

NANDIKOTKUR 
 
 

Capacity Building Programme 
 on  

 
Communication Skills, Soft 
Skills, Analytical Skills and 

Technical Skills 
 

2018-2019 
 

Duration: 
Batch I : May 2018- Aug 2018 

      Batch II: Aug 2018-Nov 2018 
Batch III : Dec 2018- Feb 2019 

  



 
O/o The Principal 
Government Degree 
College 
Nandikotkur 
 

 
CIRCULAR 

 
It is to inform that all the students of  I, II & III B.A/B.Com/B.Sc 

hereby instructed that the I Batch of JKC training -2018 will starts from I 

week of May-2018. The students those who are interested to join JKC 

training programme shall enroll their names on or before 30-04-2018. 

 

 

 

  



 
O/o The Principal 
Government Degree 
College 
Nandikotkur 
 

 
CIRCULAR 

 
It is to inform that all the students of  I, II & III B.A/B.Com/B.Sc 

hereby instructed that the II Batch of JKC training -2018 will starts from 

II week of August-2018. The students those who are interested to join JKC 

training programme shall enroll their names on or before 13-08-2018. 

 

 

 

  



 
O/o The Principal 
Government Degree 
College 
Nandikotkur 
 

 
CIRCULAR 

 
It is to inform that all the students of  I, II & III B.A/B.Com/B.Sc 

hereby instructed that the III Batch of JKC training -2018 will starts from 

I week of December-2018. The students those who are interested to join 

JKC training programme shall enroll their names on or before 30-11-

2018. 

 

 

 

  



 

Brochure 

 

  



 

Curriculum of Certificate Course 

S.No Topic No. of Hours allotted 

1 Communication Skills 60 hrs 

2 Soft Skills 
30 hrs - Soft Skills 

10 hrs - Ethical Values 

3 Analytical Skills 60 hrs 

4 Computer Skills 60 hrs 

5 General Awareness 30 hrs 

Total 250 hrs 

 

 
 

Syllabus of Certificate Course 

Communication Skills: 

 
 

 

Basics: 

 Self Introduction 

 Be','Do' and 'Have' Forms 

 Modal Auxiliaries - I 

 Modal Auxiliaries - II 

 Question Tags 

 Simple Present Tense 

 Present Progressive Tense 

 Present Perfect and Present Perfect Progressive Tense 

 Simple Past : Qestions and Negative 

 Simple Past and Present Perfect Tense 

 Simple Past and Past Progressive Tenses 

 The Furture Time 

 Concord 

 Conditional Clauses 

 Voice 

 Reported Speech 

 Articles 

 Adjectives 

 Comparison of Adjectives 

 Prepositions 



 Use of Conjunctions in Simple, Compound and Complex Setences 

Speaking Skills: 

 Vowel Sound 

 Consonant Sounds 

 Neutralization of Accent 

 Change of Speech Patters 

Voice Based Efficiency: 

 Making polite Requests 

 Asking for and giving permissions 

 Offering, Accepting and Denying Help 

 Asking for and Giving Directions 

 Extending Invitations 

 Expressing Sympathy 

 Agreeing and Disagreeing 

 Making Complaints 

Reading Skills: 

 Synonyms 

 Antonyms 

 Idiomatic Expressions 

 One Word Substitutes 

 Reading Skills-I (Skimming and Scanning) 

 Reading Skills-II 

 Reading Skills-III 

 Reading Skills-IV 

 Reading Comprehension 

Writing Skills: 

 Paragraph Writing 

 Essay Writing 

 Note Making 

 Precis Writing 

 Resume Writing 

 

 

 

 

 

 

 

 

 

 

 

 



 

Soft Skills: 

 
 

 

 Soft Skills : An Overview 

 Know Youself 

 SWOT Analysis 

 Goal Setting 

 Positive Attitude 

 Body Language 

 Interpersonal Skills 

 Time Management 

 Presentation Skills 

 Just a Minute (JAM) Activities 

 Team Dynamics 

 Group Discussion 

 Etiquetter of Telephone,e-mail and SMS 

 Interview Skills 

 Preparation for Examinations 

 

Analytical Skills: 

 
 

Arithmetic: 

 BODMAS 

 Fractions and Decimals 

 Algebric Formulae 

 Divisibility Rules 

 LCM & HCF 

 Ratios & Proportion 

 Percentages 

 Profit & Loss 

 Data Analysis 

 Data Interpretation 

 Simple Interest 

 Compound Interest 

 Averages 

 Problems on Ages 

 Time & Distance 

 Time & Work 

 Problems on Trains 

 Permutations and Combinations 

 Probability 

 Areas 

 Volumes 



 Surface Areas 

Verbal Reasoning: 

 Number Series 

 Number Analogy 

 Odd Man Out 

 Coding & Decoding 

 Blood Relations 

 Direction Sense Test 

 Seating Arrangement 

 

 Problems solving Techniques and Logical Reasoning 

 Ranking and Time Sequence Test 

 Mathematical Operations 

 Clocks 

 Calendars 

 

 

Non-Verbal Reasoning: 

 Series 

 Mirror Images and Water Images 

 Incomplete Figure Patterns 

 Figure matrix 

 Logical Venn Diagrams 

 Matrices & Surds 

 Quadratic Equations 

 Coordinate Geometry and Trigonometry 

 Differentiation 

 Decision Making 

 

 

 

 

 

 

 

 



Computer Skills: 

 
 

 

Unit I - Computer Fundamentals 

 What is computer 

 Features of computer 

 Computer Generations 

 Types of Computers 

 Applications of Computers 

 Input/Output Devices 

 Computer's Memory 

 Computer Software 

 Windows 

a. Windows desktop 

b. Start Menu 

d. Using Paint 

e. Using wordPad 

Unit II- MS-Office 

 About MS-Office 

MS-Word: 

 Word Basics 

 Features of Word 

 Starting with MS-Word 

 Components of MS-Word 

 File Menu 

a. New 

b. Save 

c. Page Setup 

d. Print preview 

e. Selecting Text and Graphics 

 Edit Menu 

a. Undo/ Redo 

b. Copy and Paste 

c. Find/ Replace 

 Headers and Footers 

 Insert Menu 

 Format Menu 

 Mail Merge 

 Table Menu 

MS-Excel: 

 Excel Basics 

 Excel Components 

 Entering Data 

 Data Types 



 Working with Cells 

 File Menu 

 Edit Menu 

 Creating a Chart 

 Functions and Formulae 

 Data Menu 

Ms-Power Point: 

 Powerpoint Basics 

 Ready- Made slide layout scheme 

 File Menu 

 Creating a presentation 

a. using auto content wizard 

b. using a design template 

c. using blank presentation 

 Insert Menu 

 Format Menu 

 Slide Show 

MS-Access: 

 Access Basics 

 Components 

 Data Types in MS-Access 

 Database Creation 

 Table Creation 

 Forms 

 Query 

 Reports 

Unit III -Internet Skills 

 Introduction 

 Internet 

 How can I get connected at Home 

 Web Site 

 Web Browser 

 Search Engine 

 On-line Forms Rail Journey 

 On-line Shopping using FlipKart 

 Using Electronic Mail(Email) 

 Social Media 

 What is Skype? 

 Google Drives 

 What are Google Docs, Sheets and Slides 

 

 

 



Unit IV - Using Printer and Scanner 

 Scanners 

 Printers 

 Use Picture Manager 

Unit V – Assignments 

 

  



Course Inauguration Photos 

 

 

 

 

 

 



List of the students registered for Capacity Building Programme in Communication 
Skills, Soft Skills, Analytical Skills & Technical Skills 

S.No Name of the Student Reg.ID / Admission No. Batch 

1 GUNDEPOGU PAVAN KALYAN 12567jkc2018BatchI17021120 I 

2 MADHAVARAM ANANDA RAO 12567jkc2018BatchI17021121 I 

3 PIDATHALA ARUN RAJ 12567jkc2018BatchI17021122 I 

4 GUNDEPALLE KULLAI SWAMY 12567jkc2018BatchI17021123 I 

5 GADI MANOHAR 12567jkc2018BatchI17021124 I 

6 PALAMARRI PRUDHVI RAJU 12567jkc2018BatchI17021125 I 

7 MEKALA RAJU 12567jkc2018BatchI17021126 I 

8 VIDYAPOGU SANJEEVA RAJU 12567jkc2018BatchI17021127 I 

9 NALLAMALA THIKKASWAMY 12567jkc2018BatchI17021128 I 

10 TARTHURU YESU RAJU 12567jkc2018BatchI17021129 I 

11 GANTEPOGU PRAVALLIKA 12567jkc2018BatchI17021357 I 

12 JANGAMPOGU SANDHYA RANI 12567jkc2018BatchI17021358 I 

13 AAKUPOKULA JOSHNA 12567jkc2018BatchI17021359 I 

14 

ACHUGATLA CHAITANYA VIDATHA 
KUMAR 

12567jkc2018BatchI17021360 I 

15 REDDYPOGU NIRMITHA 12567jkc2018BatchI17021361 I 

16 MALLEPOGU HARI KRISHNA 12567jkc2018BatchI17021362 I 

17 VIDYAPOGULA HANUMAKKA 12567jkc2018BatchI17021363 I 

18 PAMBALI ANKANNA 12567jkc2018BatchI17021364 I 

19 REPALLE MALLIKARJUNA 12567jkc2018BatchI17021365 I 

20 RENATI SUNKARAJU 12567jkc2018BatchI17021366 I 

21 KEDEM SARITHA 12567jkc2018BatchI17021367 I 

22 G ANURADHA 12567jkc2018BatchII17026288 II 

23 KATEPOGU RAJU 12567jkc2018BatchII17026289 II 

24 CHANDRAKANTI MADHU 12567jkc2018BatchII17026290 II 

25 SANDYAPOGU PRUDVEERAJ 12567jkc2018BatchII17026291 II 

26 DADEPOGU PREMSAGAR 12567jkc2018BatchII17026292 II 

27 G RAJESH 12567jkc2018BatchII17026293 II 

28 P VINAYAKUDU 12567jkc2018BatchII17026294 II 

29 LINGAM RAMU 12567jkc2018BatchII17026295 II 

30 SOGARAJU SAI KUMAR 12567jkc2018BatchII17026296 II 

31 P PUSHPAVATHI 12567jkc2018BatchII17026297 II 

32 P RAJESWARI 12567jkc2018BatchII17026298 II 

33 KEDEM SAMPATH KUMAR 12567jkc2018BatchII17026299 II 

34 KUMMARI YESEPU 12567jkc2018BatchII17026300 II 

35 KOTTAM YESTERAMMA 12567jkc2018BatchII17026301 II 

36 YATA RAJESH 12567jkc2018BatchII17026303 II 

37 G LOKESH 12567jkc2018BatchII17026305 II 

38 MADDURU VIJAYA KUMAR 12567jkc2018BatchII17026763 II 

39 PALLE PARAMESH 12567jkc2018BatchII17026766 II 

40 MADHAVARAM RAJ KUMAR 12567jkc2018BatchII17026770 II 

41 PALLE PRATHAP 12567jkc2018BatchII17026773 II 

42 VADDEMANU PRATHYUSHA 12567jkc2018BatchII17026776 II 



43 MADANNAGARI SUNEEL 12567jkc2018BatchII17026780 II 

44 MADDURU KURUMANNA 12567jkc2018BatchII17026782 II 

45 ADDAKULA BHARGAVA 12567jkc2018BatchII17026784 II 

46 PHALAMARI KAVITHA 12567jkc2018BatchII17026787 II 

47 GANGULA MAHESWARI 7317 III 

48 GARITAGARI PEDDA RAJU 7279 III 

49 MALYALA MOKSHESWARI 7325 III 

50 AARKAT GOPAL 7312 III 

51 KANDHIKUNTA PAVAN KUMAR 7287 III 

52 UPPARA MAHESH 7389 III 

53 TELUGU VARA PRASAD 7408 III 

54 JARAPATI MAHESH BABU 7346 III 

55 KUNCHEPU UMA MAHESH 7351 III 

56 CHITYALA SRINIVASULU 7382 III 

57 BANDA PARASURAMUDU 7400 III 

58 PINJARI MALIK BASHA 7370 III 

59 KUMMARI MAHESH 7372 III 

60 BHOGYAM SIVA BHARATH 7381 III 

61 PIKKELA LINGA SWAMY 7290 III 

62 SALANKI SAI PRAKASH 7284 III 

63 PATHESABU SHALIMIAAH 7303 III 

64 PINJARI ASHA BEE 7327 III 

65 PINJARI AMEER BASHA 7357 III 

66 SHAIK MD RAFI 7397 III 

 

  



List of Students registered with signatures 

 



 

 

  



 

Photos related to training 

Self Introduction  

 

 

JCK STUDENTS ARE GIVING SELF INTRODUCTION AS PART OF 

COMMUNICATION SKILLS  





News Paper Reading  

 

 

 

STUDENT PRACTICING READING SKILLS 

  



Group Discussion  

 

 

GROUP DISCUSSION IS HELD AS A TOOL FOR JOB INTERVIEW  



Just a Minute (JAM)  

 

 

JUST A MINUTE SESSION IS HELD TO DEVELOP COMMUNICATION SKILLS  



 PRESENTATION SKILLS 

 

PRESENTATION SKILLS ARE HELD TO KNOW THE SKILLS IN PRESENTATION  



 

DEBATE 

 

DEBATE IS HELD TO D EVELOP COMMUNICATION SKILLS 

DEBATING SKILLS TO UNDERSTAND ANALYZE VARIOUS 

TOPICS 

 

 

  



ROLE PLAY 

 

 

ROLE PLAY IS HELD TO D EVELOP COMMUNICATION SKILLS  

 

 

 

 



 MOCK INTERVIEW 

 

 

 

Mock Interview has been conducted to develop interview 

skills 

 

 



 

 

JKC CERTIFICATE DISTRIBUTION 

 

 

 

 

 

 



 

Government Degree College  

Nandikotkur 

 

 

 

 

 

 

 

 

Capacity Building Programme 

 on  

YOGA 

 

2018-19 

 



Government Degree College, Nandikotkur 
O/o The Principal 

                         Government Degree College  

            Nandikotkur 

                  Date: 20-06-2019 

Circular 

 All Students and Staff are here by instructed to participate in   

YOGA training programme to be conducted on the eve of 

International Yoga Day on 21-06-2019 at college Seminar Hall at  

10 AM sharply without failure. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Government Degree College, Nandikotkur 

Report on the Program 

 

 The College conducted a Yoga Program under the aegis of 

Physical Education Department with the Collaboration of NSS 

unit of the College on 21-06-2019 as a part of International Yoga 

Day.  A total of 33 Students along with Staff Members 

participated in the program and performed Surya Namaskars as a 

part of Yogasanas. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Training Programme on YOGA   21-06-2019 

Students and staff are practicing Yogasanas 

  

  

 

 

 

 

 



List of the Participated students in YOGA training on  21-06-2019 

 

S.No Name of the Participants 

1.  G SREEKANTH 

2.  GUNTE  UMAMAHESWARI 

3.  KEDAM VIJAY RAJU 

4.  KORRAPATI  HARIKRISHNA GOUD 

5.  KURNISALA  BHANU PRAKASH 

6.  MALLEPOGU  SURESH 

7.  MUGGU CHANDRA MOULI 

8.  PUTTAPOGU  RANGANNA 

9.  REDDIPOGU  RAMESH 

10.  SANGALA  THULASIRAM 

11.  SHAIK AFREED 

12.  SHAIK  MAHAMMAD FARID 

13.  ADANAGALLA  ASHOK 

14.  SANJAPOGU  VIJAY KUMAR 

15.  PIKKILI  RAGHU 

16.  SANA  PRAVEEN KUMAR 

17.  S KHAJA HUSSAIN 

18.  VADDE  DIMMIKESWARI 

19.  TURPATI  SIVA KUMAR 

20.  B SOMASEKHAR 



 

 

  

21.  C KISHOR KUMAR 

22.  C MADHU 

23.  D PREM SAGAR 

24.  G RAJESH 

25.  G ANURADHA 

26.  PALAMARRI RAJESWARI 

27.  YATA RAJESH 

28.  DUDEKULA KHAJA VALI 

29.  KILLOLLA PARAMESH 

30.  BERI VAMSI 

31.  BIDUGU MAHENDRANATH 

32.  KASAPOGU MANOHAR 

33.  KATTELA NAGA MADHU 



List of the participants with signatures 

 

 



 

 




