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INAGURATION OF CERTIFICATE COURSE ON

ASSOCIATE DATA ENTRY OPERATOR

DURATION 210 HOURS

START DATE : 26-04-2023 TO 11-07-2023




LIST OF TRAINEES REGISTRED

LIST OF STUDENTS REGISTRED IN THE CERTIFICATE COURSE : ASSOCIATE DATA ENTRY OPERATOR

SL.NO NAME OF THE TRAINEE MOBILE SIGNATURE OF THE
AADHAR NUMBER NUMBER TRAINEE
1 Shaik Abdul Malik 228592053946 9866869294 Q[ (. ALAA(’M{L
2 Guvvalakuntla Supriya 358272015257 6309474671 G}’ _gu‘,,’.;‘,
3 Dudekula Chinna Aminabi 523249668132 6309935160 .D o’u vk
2 nuna qayUe)
4 Dudekula Jarina Bi 342405860373 9963754891 o 7&1 g -
g tuen %
S Moodaddhala Dhana Lakshmi 272373426997 6301186917 M [ h w
- Dhano akghnes
6 DALU MA
DHURI 349363507365 9966174151 Dmadrhbw)?
L 7 CHERUKU PAVAN KUMAR 960106569808 6305097213 ’) k
CNESUKY Pa\g
[ 8 Nayakanti Mahendra 142569872224 9701905353 r\] o OLLl ;f
v ¥ &nayx
9 Karne Venkata Sivaiah 669912478545 9154548547 Vi M
H.Vewl"a]n Lipich
10 j
I Saggela Rajesh 453954881370 8309684402 6 /P\OC’\M\\
11 Kammari Mohith Achari 986626190744 6309335159 = a
1, MORAN Bk
, 12 Sirigiri Anjaneyulu 216259490340 9347292300 <A » n lz l
ANy G LY Uy
13 Patan Abdulla 219563837946 6300623158 ’A
p. Aloiio
14 Boya Sainatha Naidu 844810665694 80088557
I 7 |- Sotnath Ndu
( 15 Shikari Manasa 640151386855 9908328467
- Manaso
16 Kagula Divakar 306334396212 7893248641 K Piva )
I ‘ El !% ! Dot -
17 | Nallabothula Sheshadri Nai .
allabothula Sheshadri Naidu 201453857349 9963799350 N.-VLV(Ln ! & ::?(JU
18 Ediga Manohar Goud 498912752340 9849364941
E. Maudor gou.nﬂ
19 Bolleddula Anusha 180136749855 6302769102 K ,49 Z
7N USh &
20 Kalingiri Ramadevi 66123698577 9581136325 k (’20 d
 Mamadey!
21 Sangala Harish 39651478259 9182297336 "
SeHavig L,
22 KomariBudagdaj:mgam N 8519811386 | kuawvi Bwﬁada"m
Yedukondalu
i M geddadaly

Y k U(T\O(‘(



SYLLUBUS

Associate Data Entry Operator

Course content

SL.NO TOPIC
1 Introduction to Computer hardware , components
2 Basic principles of computer architecture and
operations, installation configuration and

troubleshooting

3 Basic computer skills

4 Keyboard proficiency

5 Data entry techniques

6 Typing speed improvement

7 Accuracy enhancement

8 Ms office

9 Operating system

10 Ms word

11 Ms excel

12 Power point

13 Internet research skill

14 Communication skills

15 | Data management and organization quality control

in data entry
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CONDUCTED ASSESSMENT ON 17-07-2023

TOTAL REGISTRED CANDIDATES ARE 22 ATTENDED ASSESSMENT CANDIDATES ARE 12 QUALIFIED
CANDIDATES ARE 10
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